


REQUEST FOR PROPOSAL
2012 Grass Mowing – Parks
CITY OF SPIRIT LAKE, IOWA
February 1, 2012

You are invited to submit a proposal for mowing various City Parks in Spirit Lake, Iowa. 

Sealed proposals must be received in the Office of the City Clerk (date and time stamped) by Wednesday, February 22, 2012 at 10:30 a.m. (our clock), Central Daylight Time, in order to be considered. The City Clerk’s office is located in City Hall, 1803 Hill Avenue, Spirit Lake, Iowa.  Proposals will not be received in any office or department but that of the City Clerk, and proposals sent via facsimile will not be accepted. 

Please submit your sealed submittal with the envelope endorsed on the outside with the Supplier’s name and return address.  If proposal is sent by mail or other delivery system, the mailing container or envelope shall be plainly marked on the outside with the notation “PROPOSAL ENCLOSED – GRASS MOWING”.

INSTRUCTIONS TO CONTRACTORS

	Name of the Bid
	2012 Grass Mowing – Parks

	
	

	Deadline for Bid Submittal
	Wednesday, February 22, 2012 @ 10:30 a.m. CDT

	
	

	Bids Shall Be Submitted To
	CITY CLERK’S OFFICE

	
	1803 Hill Avenue

	
	Spirit Lake IA 52401

	
	

	Method of Submittal
	Mail Delivery, In Person. Fax bids are not acceptable.

	
	

	Contact Person, Title
	Dwight Dohlman, Public Works Director

	E-mail Address
	dwight.dohlman@cityofspiritlake.org 

	
	

	Phone/ Fax Numbers
	Phone:
	712-336-1871
	Fax:
	712-336-3854







SPECIAL TERMS AND CONDITIONS

SCOPE OF WORK
The City of Spirit Lake is requesting sealed proposals for grass mowing at various park locations around the City.  The work entails trimming and mowing all grass areas as often as needed to keep the park’s appearance neat, as well as picking up brush and garbage.  The proposal should also include an hourly rate on the submittal form for the purpose of mowing areas beyond the scope of this request if requested by the City. 

Contractors shall be responsible for measuring all areas to be mowed.  Areas to include:

	
	       Park
	    Area

	1.
	Little League Park
	8.92 Acres

	2.
	Memorial Park
	2.23 Acres

	3.
	Gilbert Park
	2.85 Acres

	4.
	Isthmus Park
	4.01 Acres

	5.
	Johnny Jahn Park
	1.93 Acre

	6.
	Bob Allen Park
	0.39 Acre

	7.
	Kiwanis Park
	1.72 Acre (Incl. PW facility green space)

	
	
	


Contractor shall provide one cost for each park area that includes the required maintenance for the entire growing season.

AWARD CRITERIA
Award shall be made to the most responsible Contractor meeting the specifications set forth herein.  The City may select a Contractor based on an “all, in part, or none” bid, on individual responses, or as is otherwise deemed to be in the best interest of the City.  In addition to the quoted price, the following is a partial list of the criteria that may be used in the award: 

A. Superior quality and adherence to specifications;
B. Service as specified in these bid documents;
C. Company’s reputation and financial status;
D. Past experience and service provided by bidder;
E. Favorable references from firms with projects of similar scopes that indicate that the bidder has the ability to carry out the services and provide the products specified.

TIE BIDS
In case of ties, the City will request additional information and make the award based on the above priority factors.

TERM OF CONTRACT
The specified work shall be completed on an ongoing basis throughout the growing season.  The contract shall remain in force till November 15, 2012 when similar services may be added and pricing negotiated during the term of the contract.  This contract may be renewed annually subject to mutually satisfactory negotiation.   

CANCELLATION
In the event the City of Spirit Lake determines that a change is in the best interest of the City, a thirty (30) calendar day written notice shall be given to the vendor to cancel the present contract.  A new quotation may be secured based on new information.

A vendor may be relieved of its obligation to furnish this work to the City of Spirit Lake for due cause.  Due cause may be defined as any catastrophic event beyond the control of the vendor.  

INVOICING

Monthly invoicing is acceptable but must show an amount due.  Invoices shall be addressed as follows:

Dwight L. Dohlman, P.E.
Public Works Director
City of Spirit Lake
1803 Hill Avenue
Spirit Lake, IA  51360

Prompt payment terms may be offered by the supplier, and accepted by the City at its option, for early payment of invoices.  Please note any prompt payment discounts in your proposal.


PRICING REQUIREMENTS

The vendor’s quote shall NOT include federal or state taxes.

INSURANCE
A Certificate of Insurance must be on file and approved by the City before this contract can begin.  

MATERIAL SAFETY DATA SHEETS
Bidders are advised that the City of Spirit Lake requires proper labeling and Material Safety Data Sheets (MSDS) on all products covered by the Hazard Communication Standard 29 CFR 1910.1200.  It is the vendor's responsibility to determine which products are covered and to provide the appropriate MSDS.  It is also the vendor's responsibility to provide any updates or revisions of MSDS as they may become available for any products sold to the City of Spirit Lake.

ADDITIONAL INFORMATION
The City is not responsible for delays occasioned by the U.S. Postal Service, the internal mail delivery system of the City, or any other means of delivery employed by the vendor.  Similarly, the City is not responsible for, and will not open, any responses, which are received later than the date and time stated above.  Late responses will be retained in the project file, unopened.

Any matter of this proposal package that requires explanation or interpretation must be inquired into by the Vendor in writing at least 72 hours (excluding weekends and holidays) prior to the time set for the Bid Opening.  FAX or E-Mail all questions to Dwight Dohlman in the Public Works Department (fax and e-mail information listed above).  Any and all questions will be responded to in the form of written addenda to all Vendors.  It shall be the responsibility of each Bidder, prior to submitting their bid, to contact the City contact listed above (by Email or Phone) to determine if addenda were issued. All addenda that you receive shall become a part of the contract documents and shall be acknowledged in your written response.

The ONLY official position of the City is that position which is stated in writing and issued by the Public Works Director.  No other means of communication, whether written or oral, shall be construed as a formal or official response statement.

Wherever requested throughout this document, a company representative who is authorized to bind the Vendor will sign on behalf of the company to indicate to the City that you have read, understand and will comply with the Instructions and all Terms and Conditions attached hereto.  The City of Spirit Lake reserves the right to reject any or all responses, and to accept in whole or in part, the response, which in the judgment of the City staff, is the most responsive and responsible.

Proposals will be publicly opened and reviewed on Wednesday, February 22, 2012 at 10:30 a.m. in the Conference Room, City Hall, 1803 Hill Avenue, Spirit Lake.  (This room is located next to the City Clerk’s office).  The main purpose of the opening is to reveal the name(s) of the bidder(s) and their proposal amount, not to serve as a forum for determining the apparent low bidder.

Responses will be evaluated by City Staff promptly after the opening.  The City Administrator is anticipated to approve a purchase by March 1, 2012.  After an award is made, a tabulation summary of responses will be available upon request.  No response may be withdrawn for a period of sixty (60) calendar days after the opening date.  

The contract will include this Request for Proposal and a City Council approved resolution executing the work.  The work cannot begin until a proper Certificate of Insurance has been reviewed and approved by City staff.



Respectfully,




Dwight L. Dohlman, P.E.
Public Works Director
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